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A. ISM CODE, Type and Service Approval Registrants  Types of Audits Acceptable for ISM CODE and Approvals 

Column 1 Date: Day, month and year of the first day of the site visit, Only independent, full-system audits on established Safety / Security

beginning with the opening meeting.  Management systems carried out against the ISM / ISPS Code.

Column 2 Duration: Total time of the audit in days (to nearest half day). For the Type/Service Approvals Audits, ISO 9001or accepted equivalent 

On-site Time: Time spent on actual auditing activities, from the standards are acceptable for certification.

opening to the closing meeting inclusive. Audits must be a All audits shall have been performed in accordance with OMCS auditing 

minimum of one day (6 hours exclusive of breaks) on-site guidelines and standards, ISO 10011 part 1, or its successor; ISO 19011:2002 

duration. when issued. 

Off -site Time : Time spent on planning / preparation , Types of Audit NOT Acceptable for Grading

document review and report writing. These activities may take Audits of a particular quality management system that are repeated more

place at the site of the audit or off location , but is still frequently than once every 12 months 

considered off-site time. Close out and follow up visits.

Column 3 Auditee Contact Details: This section must be completed in

full . Failure to supply sufficient information to enable evaluation

and veriﬁcation by OMCS will delay your application for Grading.

Column 4 Role in Audit: Your role in the audit. Enter Lead Auditor if you led a team 

consisting of yourself and at least one other auditor. Sole Auditor if you 

carried out an audit where you were the only auditor and performed THESE GUIDANCE NOTES SHOULD BE READ IN CONJUNCTION WITH

all phases of the audit. Auditor if you were a member of the THE APPLICABLE AUDITOR CERTIFICATION CRITERIA 

auditing team. Provisional if you were under direct supervision.

Column 5 Total number in team : Number of active participating ISM-INT-01-‘IntroductioÌn´¨'ÌÌÌÌ

auditors, including yourself, on the audit team.  ISM-INT-02 - ‘Definitions´'

Column 6 Audit standard: ISM Code for Maritime Safety Management auditor  ISM-PR-05 - ‘Certification Process’

certification . ForType and Service Approval reference should  ISM-PR-06 -‘Qualifications and Approval of Auditors’

be made to IMO Resolutions, OMCS Guidelines and International  ISM-PR-07 -‘Procedures for Conducting an Audit’

Standards. ISPS Code for Security Auditors.

Column 7 Audit Type: Initial /Renewal ,Annual /Intermidiate

Provisional , Type /Service Approval . Please make reference

to OMCS guidelines and Procedures.

Column 8 Veriﬁcation: This section must be completed in full. Failure to

supply sufﬁcient information to enable veriﬁcation by OMCS will

delay your Grading.

Column 9 Audit carried out on behalf of: If a Third Party or Surveillance

audit was carried out indicate the name of the certification

body/registrar or regulatory body in this column.

If a Second Party audit was carried out indicate your employer.

If First Party/Internal was carried out indicate the audited

organisation.

OMCS WILL VERIFY SOME OR ALL INFORMATION ON THIS LOG SHEET
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(Please enter full details)

Enter earliest experience ﬁrst. 
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